
 

 

 

GovTrip New Traveler Profile 
 
 
Load the completed form to the Midwest Area’s SharePoint site -- MWA ATA -- to your location sub 
directory to protect PII. 
 
Include the FMMI form if: 
They are a NON USDA traveler or have NOT received a paycheck yet. 
 
Invitational  NON USDA Traveler: 
 
New Employee will enter travel documents into GovTrip:    
 

E-Authenticated?  Yes               No               
 
New Employee applied for government credit card?  Yes             No 
 
 
Travel Departure Date: 
 
First Name MATCH i.d used at the airport.: 
Middle Name: 
           DOES NOT HAVE A MIDDLE INITIAL  
Last Name: 

Email: 

Home Address: 
Home City/State/Zip: 

Gender: 
 
Home Phone (xxx-xxx-xxxx): 
Cell Phone (xxx-xxx-xxxx): 
 
Date of Birth:  (xx/xx/xxxx): 
 

Submitting Office: 
 

Arranger’s eMail (for email notification – can be more than one): 
Arranger’s Name (for emergency contact):   
Arranger’s Office Phone (for emergency contact): 
 

Office Address: 
Office City/State/Zip: 
Office Phone (xxx-xxx-xxxx): 
 
Research OrgList Number (see ORG list document):   
Research OrgList Name (see ORG list document):   
 
                                                                                                                                                                                                                                                                                                                                                                                                                                                              
 

Rev 12/1/2010 
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OrgList Table   Management Units - Active Only

GUSDA0336 MIDWEST AREA
GUSDA033601000 OFFICE OF THE DIRECTOR
GUSDA033601010 CONSULTANT/COLLABORATOR STAFF
GUSDA033601050 MIDWEST AREA SAFETY AND HEALTH
GUSDA033601100 AREA ADMINISTRATIVE OFFICE

GUSDA033620 NCAUR
GUSDA033620010 OFFICE OF DIRECTOR
GUSDA033620350 CROP BIOPROTECTION RESEARCH
GUSDA033620450 PLANT POLYMER RESEARCH
GUSDA033620510 FUNCTIONAL FOODS RESEARCH
GUSDA033625610 BIOENERGY RESEARCH
GUSDA033625710 BACTERIAL FOODBORNE PATHOGENS & MYCOLOGY RESEARCH
GUSDA033620810 BIO-OILS RESEARCH
GUSDA033620910 RENEWABLE PRODUCT TECHNOLOGY RESEARCH

GUSDA033625 AMES, IOWA
GUSDA033625010 LOCATION SUPPORT STAFF
GUSDA033625100 CORN INSECTS & CROP GENETICS R
GUSDA033625120 PLANT INTRODUCTION RESEARCH
GUSDA033625150 NATIONAL SOIL TILTH RESEARCH LAB
GUSDA033625151 SOIL, WATER & AIR RESOURCES RESEARCH
GUSDA033625155 AGROECOSYSTEMS MANAGEMENT RESEARCH

GUSDA0336253 NADC
GUSDA033625301 OFFICE OF CENTER DIRECTOR
GUSDA033625305 PERIPARTURIENT DISEASES OF CAT
GUSDA033625310 BACTERIAL DISEASES OF LIVESTOC
GUSDA033625315 PRE-HARVEST FOOD SAFETY AND EN
GUSDA033625320 VIRIS AMD PRION DISEASES OF LI
GUSDA033625345 RESEARCH PROGRAM SUPPORT

GUSDA033635 EAST LANSING, MICHIGAN 
GUSDA033635010 LOCATION SUPPORT STAFF
GUSDA033635100 SUGARBEET AND BEAN RESEARCH
GUSDA033635200 AVIAN DISEASE AND ONCOLOGY RES

GUSDA033640 ST. PAUL, MINNESOTA
GUSDA033640010 LOCATION SUPPORT STAFF
GUSDA033640050 CEREAL DISEASE RESEARCH
GUSDA033640100 PLANT SCIENCE RESEARCH
GUSDA033640200 SOIL AND WATER MANAGEMENT RESE

GUSDA0363645 MORRIS, MINNESOTA 
GUSDA033645010 LOCATION SUPPORT STAFF
GUSDA033645050 SOIL MANAGEMENT RESEARCH
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GUSDA033655 MADISON, WISCONSIN
GUSDA033655010 LOCATION SUPPORT STAFF
GUSDA033655100 CEREAL CROPS RESEARCH
GUSDA033655200 VEGETABLE CROPS RESEARCH
GUSDA033655300 CELL WALL BIOLOGY
GUSDA033655301 DAIRY FORAGE AND AQUACULTURE
GUSDA033655315 DAIRY MANAGEMENT

GUSDA033602 WEST LAFAYETTE, INDIANA 
GUSDA033602010 LOCATION SUPPORT STAFF
GUSDA033602100 CROP PRODUCTION AND PEST CONTR
GUSDA033602150 NATIONAL SOIL EROSION RESEARCH
GUSDA033602200 LIVESTOCK BEHAVIOR RESEARCH

GUSDA033604 COLUMBUS, OHIO 
GUSDA033604010 LOCATION SUPPORT STAFF
GUSDA033604050 SOIL DRAINAGE RESEARCH

GUSDA033605 COSHOCTON, OHIO 
GUSDA033605010 LOCATION SUPPORT STAFF
GUSDA033605050 NORTH APPALACHIAN EXPERIMENTAL

GUSDA033607 WOOSTER, OHIO 
GUSDA033607010 LOCATION SUPPORT STAFF
GUSDA033607050 SOFT WHEAT QUALITY RESEARCH
GUSDA033607100 APPLICATION TECHNOLOGY RESEARC
GUSDA033607150 CORN AND SOYBEAN RESEARCH

GUSDA033611 URBANA, ILLINOIS
GUSDA033611010 LOCATION SUPPORT STAFF
GUSDA033611050 SOYBEAN/MAIZE GERMPLASM, PATHO
GUSDA033611350 GLOBAL CHANGE & PHOTOSYNTHESIS

GUSDA033622 COLUMBIA, MISSOURI PLACE HOLDER
GUSDA033622010 LOCATION SUPPORT STAFF
GUSDA033622100 BIOLOGICAL CONTROL OF INSECTS
GUSDA033622150 CROPPING SYSTEMS & WATER QUALI
GUSDA033622200 PLANT GENETICS RESEARCH


	New Vendor - GovTrip Profile form rev 120110  PDF FORM
	New Vendor - ORGLIST rev 120110
	Sheet1


	Non USDA Traveler: Off
	new employee: Off
	Yes Eauth: Off
	No eAuth: Off
	Yes credit card: Off
	No credit card: Off
	First Name: 
	Middle Name: 
	Middle Name check box: Off
	Last Name: 
	email: 
	Text11: 
	City state zip: 
	Gender: 
	Home Phone: 
	Cell phone: 
	date of birth: 
	arranger email: 
	arranger name: 
	Arranger phone: 
	Text20: 
	City State Zip for office address: 
	Office Phone: 
	Org Number: 
	Org Name: 
	Clear For,: 


